Course Design Template


	Course Title

	E.g.: (Online / Contact)




	Aim of the Course

	E.g.: Which problem to be solved by the course etc.




	Target Group and Entry Requirements

	E.g.: Member States officials responsible for ………
Elementary knowledge/experience of……...
Prior to the contact learning phase, the trainees need to pass an e-learning element e.g. available on an e-learning platform and present copies of the received certificates to ……Attention: this is not part of the course. It is a pre-condition.
Recognition of Prior Learning could be mentioned here as well.




	Constraints

	E.g.: Learning Hours: (Independent Learning Phase: … hrs; Contact Learning Phase: … hrs; Experiential Learning Phase: …hrs) Overall Learning Hours: … hrs
Recommended number of learners:
Recommended number of trainers and their expertise:
Learning environment:
Online requirements: (media, learning management system, communication platforms etc.)
Contact requirements: (classroom(s); field visit venue etc.)
Materials: e.g., equipment (flipchart, paper, markers etc.)
Resources: e.g., relevant regulations and webpages, Microsoft PowerPoint presentations, trainee evaluation questionnaire and assessments…




	
Learning Outcomes (LOs)[footnoteRef:1]: On completion of this course the learner will be able to… [1:  In the SQFCGF 3 types of Learning Outcomes can be found: Knowledge, Skills, and Autonomy and Responsibility.
Knowledge refers to theory; measurable indicators are verbs e.g.: identify, define, name, distinguish, list, explain, describe.
Skill refers to practical ability: use, check, demonstrate, operate, perform, report.
Competence (Autonomy and Responsibility) involve decision making based on analysis: evaluate, review, integrate.
Progression of Learning: Skills as well as Competence (Autonomy and Responsibility) are built up on Knowledge.] 

	SQFCGF Level

	Knowledge (K) or Skill (S) or Competence (C) (Responsibility
&
Autonomy (RA))[footnoteRef:2] [2:  In 2017, the EQF was updated (Recommendation 2017/C 189/03), formalizing the shift from competence to responsibility and autonomy to better reflect the learner’s ability to apply knowledge and skills in professional contexts. the move from competences to responsibility and autonomy brings greater clarity and emphasizes the real-world, professional aspects of what learners are expected to demonstrate in terms of managing tasks and decisions independently.] 

	Course Learning Outcome (CLO)1:
	Either 4, 5, 6, or 7

	SQFCGF LO[footnoteRef:3]: [3:  The suitable Learning Outcome chosen from the SQFCGF as basis for the CLO above.
] 

	

	K / S / C (RA)
	CLO2:
	

	SQFCGF LO:
	

	[bookmark: _Hlk158187662]K / S / C (RA)
	CLO3:
	

	SQFCGF LO:
	

	
	
	

	
	

	Course SQFCGF Level (4,5,6 or 7)





	Learning Strategy[footnoteRef:4] [4:  The Learning Strategy describes the approach and methods used for the learners to achieve the learning outcomes, generally mapping how knowledge and skills will be acquired and applied.] 


	E.g. The course is work-based and follows a structure of: Course; Module(s); Phases; Sessions; e.g.: Course has 1 Independent Learning Phase, 1 Contact Learning Phase; 1 Experiential Learning Phase.
…The course uses a blended learning approach, which combines self-paced individual online learning (during an Independent Learning Phase - ILP) with face-to-face learning in online contact setting (during a Contact Learning Phase - CLP).
During the ILP (amount of learning hours) learners will achieve the knowledge base and introduce skills that will be developed and practiced in the CLP. The ILP is delivered online using interactive online learning activities, online practice tasks / quizzes to facilitate learning through practice and to enable learners to evaluate the progress of their learning. Online reference materials, available on the e-learning platform, are used to introduce, summarise, and signpost key findings.
The CLP (amount of learning hours) aims to develop, practice, and assess skills needed by the target group, in particular (description of required skills). A learning-by-doing approach is used with a structured set of practical sessions The CLP includes practical activities and tasks which provide opportunities for learners to develop and practice skills, judge their own progress, give, and receive feedback from peers and tutors.




	[bookmark: _Hlk99445358]Assessment Strategy[footnoteRef:5] [5:  The Assessment Strategy describes the methods and tools used to evaluate learners' progress and achievement of learning outcomes.] 


	E.g. There are two assessments: a theoretical one, conducted online at the end of ILP, and a combination of a theoretical multiple-choice test and two practical case studies conducted online at the end of the CLP. Both assessments must be passed for a successful completion of the course.  The quiz in the end of ILP will support learners to reach their LOs. However, if the assessment in the end of the CLP is failed, there will be one opportunity for re-assessment.
All assessments including re-assessments will be conducted in line with relevant policies and procedures.






	[bookmark: _Hlk177134135]Assessment Methods
	Weight[footnoteRef:6] [6:  The weighting of assessments refers to the proportion or importance assigned to each assessment in determining the overall course grade or evaluation.] 



	E.g. Assessment 1 (A1): Online test of knowledge (reference, where that knowledge comes from e.g. Phase / Module / Sessions)

	100%

	E.g. Assessment 2a (A2a): Online Multiple Choice Test (reference, where that knowledge / competence (responsibility and autonomy) come from e.g. Module / Phases / Sessions)

	30%

	E.g. Assessment 2b (A2b): Practical case studies (reference, where that knowledge / skills / competence (responsibility and autonomy) come from e.g. Modules / Phases/ Sessions)

	35%

	E.g. Assessment 2c (A2c): Practical case studies (reference, where that knowledge / skills / competence (responsibility and autonomy) come from e.g. Modules / Phases/ Sessions)

	35%



	Description of Assessments

	E.g.: Assessment Number and Name - A1: Online Knowledge Test
The assessment consists of an online test of knowledge (Reference to Course Learning Outcomes: e.g. CLO1, CLO2, CLO3 and CLO5).
One set of e.g. 20 questions focusing on the learning outcomes achieved during the ILP. The result will be provided to the learner instantly after the test is over. There are no time constraints set for the completion of the quiz.
The test is considered passed if the learner achieves a minimum of e.g. 15 correct answers.
If the test is failed it is possible to repeat the test e.g. 3 times. The questions will be shuffled during the retests. If the test is still failed, the learner can repeat the test after e.g. 3 hours with again 3 opportunities. The 3 hours are meant as learning time. This continues until the learner has successfully passed the test.


	E.g.: Assessments A2a, A2b, A2c (Multiple Choice Test; Practical Case Study 1 and 2
Take place in the end of the training. Assessment 2 must be completed within 120 minutes online in an EU Survey environment. The test is considered passed if the learner fulfils the criteria by answering correctly three of four Multiple Choice Questions (A2a) and at least 70% of the questions presented in case study 1 (A2b) and 70% presented in case study 2 (A2c).
Info on Re-test: If either A2a, A2b or A2c is failed, A2 is considered a fail. If A2 is failed, the learner is entitled to repeat A2 twice. If the learner still fails A2, the learner ….(e.g. repeat the course)

A2a: Online Multiple-Choice Test
E.g.: The assessment consists of a test of knowledge (Reference to Course Learning Outcomes: e.g….CLO1 and CLO5). The knowledge is assessed by 4 multiple choice questions.
A2b: Practical Test
E.g.: The assessment consists of a practical case study to assess skills (Reference to Course Learning Outcomes: e.g. CLO2 and CLO4).
A2c: Practical Test
E.g.: The assessment consists of a practical case study to assess skills (Reference to Course Learning Outcomes: e.g. CLO2 and CLO4).




	Assessment Descriptor for e.g. A1 (Online knowledge test)

	                      Pass/Fail Criteria
Key Area
	
Pass

	Fail

	E.g.: 12 Multiple-Choice Questions
(CLO 1, CLO 2 and 5)
	E.g.: 9 or more correct replies
	E.g.: 3 or more incorrect replies



	Assessment Descriptor for e.g. A2a (Multiple-choice test)

	                      Pass/Fail Criteria
Key Area
	
Pass

	Fail

	E.g.: 4 Multiple-Choice Questions 
(CLO 1, CLO 2 and 5) 
	E.g.: 2 or more correct replies
	E.g.: 2 or more incorrect replies



	Assessment Descriptor for e.g. A2b; A2c (2 Case Studies)

	                           Pass/Fail Criteria
Key Area
	Pass[footnoteRef:7] [7:  Description of pass criteria.] 

	Fail[footnoteRef:8] [8:  Description of fail criteria.] 


	E.g.: Assessment 2b (A2b)
Structure
	E.g.: The learner demonstrates a clear and logical structure when….

	E.g.: The learner fails to correctly identify the major issues from the case study.

	E.g.: Assessment 2b (A2b)
Evidence based performance
	E.g.: The learner effectively uses evidence from the case study to support the arguments…
	E.g.: The learner fails to effectively use evidence and is unable to support argumentation


	E.g.: Assessment 2c (A2c)
Structure
	E.g.:. The learner demonstrates a clear and logical structure when….

	E.g.: The learner effectively uses evidence from the case study to support the arguments…


	E.g.: Assessment 2c (A2c)
Major issues recognition
	E.g.: The learner fails to correctly identify the major issues from the case study.
	E.g.: The learner fails to effectively use evidence and is unable to support argumentation






	Curriculum Outline with Indicative Content and References

	E.g.: Topics:
1.
2.
3.
4.
References:
[bookmark: _Hlk69716926]E.g.: Module XX of the Volume XX course
Council Regulation (EC) No ….
Commission Regulation (EC) No …..




	[bookmark: _Hlk98751176]Session LOs /per Learning Phase (ILP/CLP etc.) / references are related CLOs

	
Learning Outcomes: On completion of this ILP the learner will be able to…
	SQFCGF Level

	K / S / C (RA)
	
ILPLO1: 
	

	CLO1:
	

	K / S / C (RA)
	
ILPLO2:
	

	CLO2:
	

	K / S / C (RA)
	
ILPLO3:
	

	CLO3:
	

	
	
	

	
	

	
	
	

	ILP SQFCGF Level





	Session LOs /per Learning Phase (ILP/CLP etc.) / references are related CLOs

	
Learning Outcomes: On completion of this ILP the learner will be able to…
	SQFCGF Level

	K / S / C (RA)
	
CLPLO1: 
	

	CLO1:
	

	K / S / C (RA)
	
CLPLO2

	

	CLO2:
	

	K / S / C (RA)
	
CLPLO3 
	

	CLO3:
	

	
	
	

	
	

	
	
	

	CLP SQFCGF Level



	ILP SQFCGF Level
	

	CLP SQFCGF Level
	

	Overall Course Level
	





VersionNr.:

[bookmark: _Hlk98751570]Cross-Reference Table
Course Learning Outcomes vs. Session Learning Outcomes

	Session LO                  

 








               Course LO
	CLO1

	CLO2

	CLO3

	CLO4

	CLO5


	ILPLO1
	E.g. x
	
	
	
	

	ILPLO2
	
	E.g. x
	
	
	

	ILPLO3
	
	
	
	E.g. x
	

	…
	
	
	
	
	

	CLPLO1
	
	
	E.g. x
	
	E.g. x

	CLPLO2
	
	
	
	E.g. x
	

	CLPLO3
	E.g. x
	E.g. x
	
	
	

	…
	
	
	
	
	






Document Control Sheet

	Version
No
	Date 
	Author(s) 
	Description of change

	01
	xx.xx.xx
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